
Job Descrip on  
Title: Assistant Caregiver  

Loca on: Hico Learning Center, 614 N Kirk St. bld 113, Hico, TX 76457.  

Posi on Report to: Alyssa Gray (Director)  

Work Hours: Typically, Monday to Friday 7:45am to 4:20pm, 40 hours a week and approved 
over me available by working morning or a er care.  

Posi on Summary:   

The Assistant Caregiver is responsible for all aspects of the care & educa on for the children 
enrolled in his/her class, the physical care giving, developmental assessments, following an age 
appropriate curricular plan, and facilita on of suppor ve rela onships with primary caregiver, 
co-workers, parents, and students. The Assistant Caregiver is accountable for knowing state 
licensing requirements.  

Essen al Du es and Responsibili es:  

• Assists Primary Caregiver in the development of weekly plans and follows an age 
appropriate curriculum (lesson plan) to nurture and s mulate all domains of children’s 
development in their care.  

• Provides a developmentally appropriate classroom environment that reflects the 
children’s learning and growth.  

• Assists Primary Caregiver in the development of goals and objec ves appropriate for 
infants and/or toddlers based upon and educated understanding of children’s 
skills/abili es in the social, emo onal, physical, aesthe c, and cogni ve developmental 
stages and health /safety considera ons.  

• Follows and implement the appropriate curriculum provided by the Primary Caregiver.  
• Provides responsive care to all children by adap ng daily care giving rou nes and plans 

to the interests and needs of the individual child and the group.  
• Demonstrates cultural competency and respect for the child's background by 

incorpora ng the cultural, linguis c and familial values and beliefs into the childcare 
program and lesson plans.  

• Assists Primary Caregiver with assessment of individual children’s progress/growth 
through regular observa ons and documenta on.  

• Ac vely interacts with and guides the children while at play at their physical level (on 
the floor).  

• Adjusts the rou ne and ac vi es to meet the varying needs of individual children; 
demonstrates flexible teaching strategies to keep the children ac vely engaged.  



• For infants, maintains a classroom rou ne that most closely matches the individual 
infant’s home rou ne; demonstrates the ability to juggle mul ple infant needs at the 
same me.  

• For infants, places all infants on their back to sleep unless explicitly directed otherwise 
by the infant’s physician in wri ng.  

• For infants, uses feeding as an opportunity for individual a en on.  
• Communicates regularly with Director regarding class schedule, ac vi es, plans, 

children’s development, and children’s illness or injury; works as a team with his/her 
staff.  

• Greets children and their parents warmly and enthusias cally upon arrival and at 
departure; interacts with parents and children in a professional way, customer service 
friendly manner.  

• Projects a posi ve, loving, nurturing a tude towards each individual child by providing 
nurturance and s mula on.  

• Modeling respect for children and responding to their needs in caring ways, suppor ng 
toile ng skills through posi ve reinforcements, helping children to feel secure with the 
classroom staff and environment, encouraging children to problem-solve their own 
problems, interac ng closely and lovingly with children.  

• Organizes and maintains a FUN and nurturing; relaxed classroom environment that 
supports Children with Hico Learning Center’s philosophy and goals.  

• Ensures that the day’s ac vi es are prepared prior to children’s arrival.  
• For toddlers, demonstrates appropriate responses to typical challenging behavior, 

including bi ng.  
• Ar culates children’s progress and/or problems /concerns in a mely manner to the 

Owner to ensure coopera on, collabora on and assistance in best mee ng children’s 
needs.  

• Ensures the health and safety of the children through ac ve supervision and interac on 
with the children all day, i.e. indoors and outdoors.  

• Is responsible for the overall cleanliness of the classroom area; assists with maintaining 
the cleanliness of en re daycare including restrooms, playground and classrooms.  

• Follows Children with Hico Learning Center rules and regula ons on the procedures of 
diapering and sani zing the diapering area.  

• Assists with the preparing, serving and clean-up of all foods when necessary.  
• Follows HLC health prac ces, including assis ng children with toile ng and hand 

washing.  
• Helps maintain up to date emergency forms, curriculum plans, individual child 

development profile and other records as needed.  
• Completes and reports any symptoms of child abuse to supervisor and/or child abuse 

hotline.  
• Completes daily health checks regarding hygiene, safety, and overall wellbeing of the 

children.  
• Assist with func oning and monitoring of nutri on and food service.  



• Assist with the supervision of staff and volunteers for child care se ng.  
• Performs other du es as assigned by the Primary Caregiver, Director of the Center or 

other management staff.  
• Assist in preparing food for children and serve meals and refreshments to children and 

regulate rest periods.   
• Must keep account of how many children are in a endance and or absent each day.  
• Must know the loca on of every child in a endance, at all mes.  
• Must maintain professional rela onship with parents of children.   
• Must have the ability to mul task and take on different roles when needed.  

Skills, Educa on Training and Experience Required:   

• Early Child Development knowledge and experience  
• Good communica on, problem solving, and priority se ng skills as well as maintaining 

an overall posi ve and professional a tude and disposi on  
• Ability to effec vely plan, organize and implement educa onal ac vi es  
• Ability to make decisions on behalf of children and protect their well-being  
• Must be able to manage confiden al informa on  
• All employees, regardless of posi on, serve as role models for children, therefore, each 

employee must at all mes be emo onally stable and able to func on effec vely with 
children and adults who may have mental or behavioral health problems. The staff must 
be able to demonstrate appropriate daily behavior, appropriate expression of emo ons, 
as well as appropriate role modeling. Hos lity, aggression and unnecessary or 
inappropriate physical ac ons as well as inappropriate emo onal expression are not 
acceptable.  

• Complete and maintain the required training hours as required by the Minimum 
Standards for Child-Care Homes.  

Physical Requirements:   

The physical demands described here are representa ve of those that must be met by an 
employee to successfully perform the essen al func ons of this job. While performing the 
du es of this job, the employee is required to:  

• Frequently walk, use hands to finger, handle or feel objects, tools, or controls, and talks 
or hears.  

• O en required to stand and sit; reach with hands and arms; and stoop, kneel, crouch, 
bend, squat or crawl.  

• Have the ability to li  and carry up to 25 pounds and in case of emergency a 40 pound 
child.  

• Specific vision abili es required by this job include close vision, distance vision, color 
vision, peripheral vision, depth percep on, and the ability to adjust focus.  



Reasonable accommoda ons may be made to enable qualified individuals with disabili es to 
perform the essen al func ons.  

  


